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Semester Class

Instructor: C. Neville

E-Mail: cneville@fairhavenps.org
Phone: 508-979-4051 x 1005
Office: Rm. 005

Printing Comic Booklet

Go to: File = Print Booklet

This will open a dialogue box.

You want to make sure the following
settings are as follows:

Pages: All

Booklet type: 2-up Saddle Stitch

Then choose: Print Settings...
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A new dialogue box will open up.

Choose: Page Setup
(located on bottom left)

Change the following.

Paper Size: 11x17

Orientation: Landscape (the one on the right)

Choose: OK

This box will close and you will be brought back to
your print settings box.

Choose: Printer

This will open a small box that you
will need to expand.

Choose the button that looks like a

triangle pointing downward.
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The expanded window will give you more options.

Change the following
Two-Sided: Short-Edge Binding

Layout: Paper Feed All pages From: Tray 2

Choose: Print - this will close this box. Choose: OK - this will close your print settings box.

Click: Preview

Scroll through the window to make sure the pages
are there. They will not be in chronological order,
this is so they print properly in book format.
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